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1. O01mMe moJ10KeHus

1.1. Hacrosmee Ilomoxenue pa3paboTaHo B COOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM OT
29.12.2013 Ne 243-®3 «O6 obpazoBanuu B Poccuiickoii ®enepanum» nu degepaqbHbIM 3aKOHOM OT
02.05.2006 Ne59-®@3 «O nopsike paccMoTpeHus: oOpareHuit rpaxaad Poccuiickoit @enepanun.

1.2. TlonoxkeHue ormnpeaensieT MOPSIOK PAacCMOTpPEHHUs OOpalleHUil TrpakKaaH, a HMEHHO,
MOPSIIOK y4YeTa, PErucTpalui, PacCMOTPEHUSI W pa3pelieHus OOpaIieHui rpakaaH, KOHTPOIS UX
UCIIOJTHEHUS], OPTaHU3alMH JIMYHOTO MpHeMa TPakJaH B MyHHUIIMIAIbHOM Ka3eHHOM JOLIKOJIbHOM
oOpa3oBaTenbHOM yupexaeHuu ropoga HoBocubupcka «Jlerckmii cag Ne 448 kOMOWHHUPOBAHHOTO
Buga «CepeOpsHBIA KOJOKOIBUYUK).

1.3. I'paxxaane, Kak IpaBUIO, POJUTENH (3aKOHHBIC NMPEACTABUTENHM) OOYYAIOIIUXCS, UMEIOT
npaBo oOpamarecs JUYHO, a TAaKKE HANpaBIATh B JETCKUI caJl KOJUICKTHBHBIC OOpalieHus.
OOpaiieHust MOTYyT HAmpaBlIATbCS 1O Mo4yTe Poccuu, 5SJIEKTPOHHOM MOYTeé U MHBIM
UH(POPMALMOHHBIM CUCTEMaM OOIIETO MOJIb30BAHMS.

1.4. Jlna peayM3anuu 1ejieid MOJOKEHHUSI HCIOJIb3YHOTCS CIEAYIONIME OCHOBHBIC TEPMHUHBI:
OOparmienne rpaxaaHuHa (Jajgee oOpaieHue), HApaBICHHOE B JICTCKHHA Cajl, 3TO MHCHbMCHHOE
Npe/UIOKEHHE, 3asBJICHUE M kajno0a, a TakKe YCTHOE oOpalleHue TpakjaaHuHa; [IpemioxeHue -
MOXEJIIaHUA WM PCKOMCHAAHUU 110 YIYYIICHUIO OTACIbHBIX HaHpaBJIeHI/Iﬁ JACATCIIBHOCTH ACTCKOI'O
cazla, COBCPIICHCTBOBAHMIO JIOKAJIBHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, PETYJIHUPYIOUIMX €
JeSITeIbHOCTD; 3asBIICHNE - TPOCh0a rpakJaHIHA O MPEJOCTABICHUH KaKoi-1100 HH(pOopMaun mim
JOKYMEHTa, COJCWUCTBUM B pealM3alldd €ro KOHCTHTYLIIMOHHBIX TIpaB W CBOOOJ  HIIK
KOHCTUTYITMOHHBIX TIPaB M CBOOOJ APYTrUX JUI, JTHOO COOOIICHHWE O HAPYIICHUH 3aKOHOB M WHBIX
HOPMATUBHBIX aKTOB, HEIOCTAaTKaX B pabOTe JETCKOro cana, Ju00 KPUTHUKA JTOJKHOCTHBIX JIHII,
XKanoba - mpocbOa rpaskIaHuHA O BOCCTAHOBJICHUH WJIH 3aIIUTE €0 HAPYIICHHBIX IPaB, CBOOO HIIH
3aKOHHBIX HMHTEPECOB, JHOO TMpaB, CBOOOJ WM 3aKOHHBIX HMHTEPECOB IPYTUX JIUI], BCICICTBUC
HapymeHus padOTHUKAMU JIETCKOTO caJia TpeOOBaHUI 3aKOHOIATENILCTBA, STHUECKUX HOPM U TIPaBUI
IIOBECACHUA U T.[

2. Opraﬂmaunﬂ AE€JIONMPOU3BOACTBA

2.1. Opranuzanusg paboTbl C NHUCbMaMU W YCTHBIMHU OOpAILEHUSIMU TpaKAaH JOJKHA
oOecrieunBaTh HEOOXOAMMBIE YCIOBHS JUIsl OCYLIECTBICHHSI MPEIOCTABICHHOTO M TapaHTUPOBAHHOTO
rpaxkaanaMm Koncrurtymueit PO npaBa oOpamiaThesi ¢ MpeUIOKEHUIMH, 3asIBJICHUSIMA U jKal00aMH B
MMCbMEHHOU U YCTHOU (hopme.

2.2. OTBETCTBEHHOCTH 3a opraHu3anuro U COCTOAHHUC JOCJIOIPOU3BOACTBA IIO IMHUCbMaM H
YCTHBIM O6paH_IeHI/IHM rpaxKZiaH BO3JIaracTcsa Ha pyYKOBOJAUTCIIA O6p330BaTeJ'ILHBIM YUYpCKACHUCM.

2.3. Jlenompou3BOJACTBO MO OOpalIeHHsIM TPakJaH BEIETCA OTIACIBHO OT JPYTHUX BHUIOB
JIeTTOTIPOU3BOICTBA M OCYIIECTBISIETCSI CEKpeTapeM 00pa30BaTeIbHOTO YUPEKICHHSL.

2.4. TlpuHatue pemeHus MO PACCMOTPEHUIO0 IHCEeM U YCTHBIX OOpalleHHil TrpaxiaH
OCYILECTBIISICTCSI PYKOBOJIUTENIEM 00pa30BaTEIbHOIO YUPEKICHHS.

2.5. HenocpeacTBeHHOE UCTIOIHEHUE MTOPYUEHHH 110 MUChbMaM U YCTHBIM OOpaIleHusIM IpaXkaaH
OCYILECTBIISICTCSI OTBETCTBEHHBIMU PAaOOTHUKAMHU 00Pa30BaTEIBHOIO YUPEXKICHHS.

3. IIpuem n perucTpaunusi NMceM rpaxiaH



3.1. Bece nmoctynaromiye B 00pa3oBaresibHOE YUpEeKICHUE 00paleHNs Ipax/iaH IPUHUMAIOTCS U
o(opMIIAIOTCS B ICHb UX MOCTYIUICHHUS CEKpeTapéM 00pa30BaTeIbHOTO YUPEXKICHUS B COOTBETCTBUH
C TOJDKHOCTHBIMHU OOSI3aHHOCTSIMH.

3.2. Iloctynatoiue oOpaiieHus: ¢ KONUSIMHU JOKYMEHTOB MPUKPEIUISIIOTCS K TEKCTY 0OpalieHusl.
[TosryueHHbIEe MOATUHHUKY JOKYMEHTOB, IIEHHbIE OyMaru BO3BPAILAIOTCS TpaXK1aHaM 110 aKTy.

3.3. OOpamienusi rpaxjaaH, KONMMM OTBETOB Ha HHX U JIOKYMEHTBI, CBSI3aHHbIE C HX
paspenieHueM, GOpMUPYIOTCS B Jielia B COOTBETCTBUU C YTBEPKIACHHONW HOMEHKIIATYPOM.

3.4. lTlocrynuBuiye mUChMa TpaKJaH PErHCTPUPYIOTCS CeKpeTapéM 00pa30BaTeIbLHOTO
yUpeXKICHUsT B XKypHaie ydera (npuiiokenue 1). PerucrpanmoHHBIN (BXOZSIIHMIT) HOMEp MUCbMa
COCTOMT W3 MOPSAKOBOIO HOMEpa MOCTYNHBILEro OOpaleHHs B Mpefenax KaJeHAApHOro roja u
MHJEKCa Jejla N0 HOMEeHKiaType. Ecinu 3asBUTENb IMpuUcial HECKOJBKO IHCEM, HO IO pPa3HbIM
BOIPOCaM, TO Ha KaXJI0€ MUCHbMO MPOCTABIAETCS CBOW perucTpanoHHblii Homep. Ecnu mucemo
nepeciaHo, TO B KypHale (B Tpade «IIpUMEYaHHe») YKa3bIBAaeT, OTKyJa OHO MOCTYMHIO (OT
aJMUHHUCTpAIK, PAOHHOM MpPOKypaTyphbl, oTnena oOpa3zoBanuss u T.4.). [loBTOpHBIE mNHUCHMa
cTaBsiTCSl HA KOHTpouib. [Ipu pabore ¢ HUMU OAOUPAIOTCS UMEIOLIUECS JOKYMEHTHI 10 OOpALLIEHUSIM
JTAHHOTO 3asBHUTENS. B )KypHalie ydera U perucTpaliOHHO-KOHTPOJIBHBIX KapTOUKaX MpPUCBAauBaETCs
OuYepeIHOI perucTpaIioHHbII HOMED.

3.5. Ilocne peructpanuu obparmienus HampasisitoTces 3aBenyromemy MKJIOVY n/c Ne 448 nns
oopMIICHHS PE30JTIOIMH C YKa3aHUEM HCIIOTHUTEIIS, TOPSAKA U CPOKOB MCIOTHCHUSI.

4, TpeboBaHUs K 00palIeHUIO

4.1. IluceMeHHOE OOpalIeHne TpakKIaHnHa JODKHO coepkaTh HanMeHoBanue OO, hamunuio,
UM, OTYECTBO JOJDKHOCTHOIO JMIA JHOO €ro JOKHOCTh, (aMMIIMIO, MMs, OTYECTBO 3asBUTEI,
IIOYTOBBIA aJpec, MO KOTOPOMY HYXHO HalpaBUTh OTBET, YBEJIOMIIEHHE O Iepeaapecaluu
oOpamieHus, aTy M JIMYHYK noanuck. B ciydae HeoOXoauMocTH (YTOOBI MOATBEPAUTH CBOM
JIOBOJIBI) TPaXKIaHUH MOXXET MPHIOXKHUTh K MHCbMEHHOMY OOpalleHHIO JOKYMEHTBI U MaTepHAIIbI
100 X KOIUU.

4.2. B oOparieHnu, COCTaBICHHOM B (hOpME DJIEKTPOHHOTO JTOKYMEHTA, TPaXXIaHUH OJDKEH
yKa3aTh: CBOU (paMHUIIUIO, UM, OTUECTBO; aJPEC AIEKTPOHHOW IMOYTHI, €CIU OTBET JOJDKEH OBITh
HamnpaBlieH B (opMe DIJICKTPOHHOTO JOKYMEHTa, W TOYTOBBIA ajpec, €CIId OTBET JIOJDKEH OBITh
HampaBlieH B MucbMeHHOUM ¢opme. K obOpameHnio rpaxaaHuH BIpaBe MPUIOKHUTh HEOOXOAMMBIE
JIOKYMEHTBI U MaTepuajbl B AIEKTpoHHOU (popme. Taxke OH MOMKET MX HAaIpaBUTh 3TH JTOKYMEHTHI
WIM UX KOTIUU B MUCbMEHHOW (hopMe 1O rouTe.

4.3. B KOIICKTUBHOM O6paH_ICHI/II/I YKa3bIBAOTCA: (baMI/IJ'II/ISI, nMs, OTYCCTBO OJHOTIO
TpaXJlaHWHa, O6paTI/IBIHeFOC${ OT JIMIa KOJUJICKTHBA H (1)aMI/IJ'[I/II/I, HHUIAJIbl WU IOAIMMUCHU APYTHUX
YICHOB KOJUICKTHUBA, C YKa3aHUEM KOHKPCTHOI'O aapeca (HO‘ITOBOFO NN BHGKTpOHHOFO) 10
KOTOPOMY CJIEAYCT HAIIPABUTL OTBCT.

4.4. OtBeT Ha oOpallleHHe TpakJaH HE JAETCS B CICAYIOIUIUX CUTYAIHsIX: €CIH B OOpaIieHuu
HE yKazaHa ¢aMuIns TpakJIaHWHA, HAIIPaBUBIIETO0 oOpallleHre, WU MOYTOBBINA aJIpec, IO KOTOPOMY
JIOJDKEH OBITh HANpaBiICH OTBET; €CIIM TEKCT OOpamieHHs MpOYecTh HEBO3MOKHO H3-3a €ro
(GU3UYECKOTO COCTOSHUS, 00 3TOM Tpa)KTaHUHY COOOIIAeTCs B TEUYCHHWE CeMHU JHEH OT MOMEHTa
pETHCTpaINK; €CIIM B OOpaIlleHUH COJEP)KATCs HEIEH3YPHBIE JINOO OCKOPOWTEIIbHBIC BBIPAXKCHUS,
yrpO3bl JKU3HH, 3J0POBBIO0 M UMYIIECTBY JOKHOCTHOTO JIUIIA, a TAKXKE YWICHAM €r0 CEMbH, 00 3TOM
TPOKJIaHUHY COOOIIaeTcs O HEIOMyCTUMOCTH 3JIOYIIOTPEOJICHHs] MPaBOM; €CIM B OOpalleHUH
COJIEpKaTCsl CBEACHHS O MOJATOTaBIMBAEMOM, COBEPIIAEMOM WM COBEPIICHHOM MPOTHBOMPABHOM
JIeSTHAN, a TaK)Ke O JIMIIE, €r0 MOATOTaBIMBAIOIIEM, COBEPIIAIOIIEM HITH COBEPIIMBIIEM, OOpalieHne
MOJIJIC)KUT HAMPABIICHUIO B TOCYJAPCTBEHHBIN OPraH B COOTBETCTBHH C €T0 KOMIIETCHIIMEH; €CIu B



NUCHbMEHHOM OOpAIlleHUH I'paXKIaHUHA COJEPIKUTCS BOIPOC, HA KOTOPHI eMy paHee ObUI 1aH OTBET
[0 CYIIECTBY M IPU 3TOM B OOpalIeHUH HE MPUBOASTCS HOBBIE JOBOJbBI HIIM OOCTOSITENHCTBA,
rpaXJIaHHHY COOOIIAETCs pelIeHrne 0 0€30CHOBATEIBHOCTH 0UYEPEIHOT0 0OpAIeHHs U TPEKPAIICHUN
HEPENNUCKHU 10 JaHHOMY BOIIPOCY.

4.5. OOpamienusi TpakgaH, HE cOAepXKallde MTaHHBIX, YKa3aHHBIX B TyHKTax 2.1. - 2.3.
HACTOSIIETO MOJOXKEHUS, MPU3HAIOTCS aHOHUMHBIM M PACCMOTPEHHUIO HE TIOJIIC)KHUT.

4.6. ITucpmenHble oOpallleHUs FPpaXKAaH U MaTepualbl K HUM, KOIIUU OTBETOB, JOKYMEHTHI 1O
JUYHOMY MIpHEMY Tpaxk/iaH (OpPMUPYIOTCS B JIe/ia B COOTBETCTBUU C HOMEHKJIATYpPOU JIell.

5. Ilopsaiok paccMOTPeHUsSI MUCbMEHHbIX (3JIEKTPOHHBIX) 00panieHuit

5.1. IlucemenHOe oOpalieHue MOMICKUT 00A3aTEIIbHON PErUCTPAlMK B TEYCHHE TPEX JHEU C
MomeHTa noctyruieHuss B MKJIOVY n/c Ne 448.

5.2. Tlocme w3y4deHHWs OOpalIeHHs, MPOBEPKH JMYHBIX JaHHBIX 3asABUTENS, OOpaImieHue
peructpupyerca padornukom MKJIOVY n/c No 448, oTBEeTCTBEHHBIM 3a PabOTy ¢ oOpalleHUusIMU
rpaXkaaH B )KypHaye oOpalieHuii rpaxaan (mpuioxenue 1).

5.3. IlpuHsTHE peleHus 0 PpaCCMOTPEHUIO MMCbMEHHBIX (3JIEKTPOHHBIX) 00paIlleHUi rpakiaH
ocymectBisiercss pykoBonutenem MKJIOVY n/c Ne 448, korTophlii Ha3HAa4aeT HUCHOIHUTENA U
OTIpeIeISET CPOKH PACCMOTPEHUS OOpaIcHusI.

5.4. Cpok paccmoTpeHusi oOpaimieHus cocrasiser 30 nHeil co JHS perucrpanuu. B
WCKIIFOUUTEIIBHBIX CIIy4asiX OH MOXET ObITh MpojJieH, HO He Oosiee yeM Ha 30 nueir. O mpoasieHuH
CpOKa pacCCMOTPEHUS TPaXIaHUH YBEIOMIISETCS OPHUIHATIBHO.

5.5. OO6pamenus, He TpeOyroluMe CIENUaTbHOTO W3y4YeHHs] U (WIK) TPOBEPKH,
paccMaTpUBAIOTCS B CPOK He Ooiee 15 qHE.

5.6. PaccmoTpenue oOpaiieHuil TrpakliaH, COAEPXKAIIMX BOIMPOCHl 3aIIUTHl TpaB peOEHKa,
NPEAJIOKEHUST 0 MTPENOTBPALICHUIO BO3MOXKHBIX aBapUil M HWHBIX YPE3BbIYAWHBIX CHUTYalUU,
MPOU3BOIUTCS Oe30TiIaraTeNbHo.

5.7. I/ICHOHHI/ITGHB, Ha3HAYE€HHBIN PYKOBOAUTEIJICM, T'OTOBUT MNPOCKT OTBCTA Ha o6pameHHe u
MMPEACTABJIACT €TI0 B YCTAHOBJICHHBIC CPOKU PYKOBOAUTCIIFO HA YTBCPIKACHUC.

5.8. CopepxkaHue MNpoeKTa OTBETa HE JOJDKHO IPOTHBOPEUUTH 3aKOHOAATENbCTBY PD u
IPUHSTHIM B 00IIECTBE AITHYECKUM HOPMaM.

5.9. Ecnu 1st paccMoTpeHust oOpallieHus TpaxaaHrnHa TpeOyeTcs MOIyYeHHe JOTIOTHUTEIbHBIX
MaTepualioB, HMCIOJHUTEIb TOTOBUT W  HAMNpaBiIsSeT  HEOOXOJAMMBIE  MHUCHMa-3ampPOCHI.
I'ocymapcTBeHHBI Oprad, OpraH MECTHOIO CaMOYIPaBJICHUS WM JIOJDKHOCTHOE JIMLO 10
HaIlpaBJICHHOMY B YCTAHOBJICHHOM IMOPSAKE 3ampocy 00s3aHbl B TeUEHHE 15 AHEH mpenocTaBUTH
TOKYMEHThl M MaTepuajbl, HEOOXOIWMBIE IJsI PACCMOTPEHHsI OOpaIleHUs, 3a HCKIIOUYEHUEM
JIOKYMEHTOB ¥ MAaTE€pHAJIOB, B KOTOPBIX COIAEPKATCA CBEACHUS, COCTABISIONIME TOCYIapPCTBEHHYIO
WIM WHYIO OXpaHseMyro ¢efepanbHbIM 3aKOHOM TailHy, W s KOTOPBIX YCTaHOBIEH OCOOBIi
MOPSAZOK IPEIOCTABICHUS.

5.10. 3ampoc cocTaBisieTcss B TpeX dK3EMIULIPAX: OJUH HAMPABIAETCA MO0 Ha3HAYECHHIO, JPYron
- 3aBUTEIIIO0 OOpAILEHUs, TPETHH OCTAaeTCs B AETCKOM Caly.

5.11. Tlpu monmydeHuHm MpoOEKTa OTBETa Ha oOOpaleHHe, PYKOBOJIWUTENh IMPOBEPSIET €ro Ha
mpeIMeT  TMPaBUIBLHOCTH  O(QOPMIICHHUS, TOMHOTHI  HMH(OpPMAIMHM, COOTBETCTBHS  BBIBOJOB
JNEUCTBYIOIIEMY 3aKOHOAATenbcTBY. IIpm cormacum ¢ TNpPeACTaBICHHBIM IPOEKTOM  OTBETA,



PYKOBOIMTENb TEpedacT €ro A HalpaBiIeHMs 3asBUTEN0. Ecium He corviaceH, BO3BPAILLAET
WCTIOJHUTEIIO Ha T0pabOTKY € YKa3aHHEM CPOKOB YCTpaHEHHs HEJOCTATKOB.

5.12. Ecnu oTBEeT 1O CyLIECTBY IOCTaBJIEHHOTO B OOpAIlleHUH BONpOCa B CHIYy KakuX JIMOO
IIPUYMH J1aTh HENb3s, T'PaKIaHUHY, HAallpaBUBILEMY OOpallieHue, coOOOLIaeTcsi 0 HEBO3MOXKHOCTH JaTh
OTBET.

5.13. Obparienue AOKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a ()aKThl U JJOBOJIBI,
U3JI0’KEHHBIE B HEM, JIOJKHBI OBITH MIPOBEPEHBI C TOYKU 3PEHUS MOJHOTHI, JOTUYHOCTH, 3aKOHHOCTH,
O00OCHOBaHHOCTH W  JOCTOBepHOCTH. OTBeTbl Ha OOpamieHus TpaXaaH HdODKHBI  OBITh
apryMEHTUPOBAHHBIMHU, C Pa3bSICHEHHEM BCEX 3aTPOHYTHIX B HEM BOINPOCOB, a €ClIU B
YIIOBJIETBOPEHUH OOpAIIEHUs] 3asBUTENIO OTKAa3aHO - COAEP)KAaTh YETKOE pa3bsICHEHHE TMOpsIKa
00>aJIOBaHUS MIPUHATOTO PEIIeHUsl ¢ YKa3aHHeM opraHa (JOJDKHOCTHOIO JIUIA), K KOTOPOMY MOKET
OBITH HaIpaBJieHa kKanooa.

5.14. Tlpu odopmiieHnr OTBETa Ha OOpalIeHUE HEOOXOIUMO PYKOBOJCTBOBATHCS TMPABHIAMHU
JeTONPOU3BOACTBA U O(GOPMIICHUS HCXOMISIIUX JTOKYMEHTOB. OTBET JOMOKEH COJepXaTh JarTy,
PErUCTPALlMOHHBI HOMEDP JTOKYMEHTa, paMHIINIO, UM U OTYECTBO 3asiBUTEINSI, €r0 MOYTOBBIN ajapec,
TEeKCT (OTBEThI HAa IIOCTABJICHHBIC BOINPOCHI), HAUMEHOBAHUE JOJDKHOCTH JIMIA, MOJITHCABIIETO
JOKYMEHT, ero (haMHIINI0, UMsI, OTYECTBO U HOMEP Tesie(hOHA UCTIOTHUTEIIS.

6. Opranusanust TMHYHOrO0 nNpuema rpa:xkaat. Ilopsinoxk paccMoTpeHHsl YCTHBIX 00paleHMid.

6.1. JIuuHblid pueM TrpaxaaH OCYLIECTBISIETCA B LEISIX OMEPATUBHOIO PACCMOTPEHUS YCTHBIX
oOpaieHuil rpaxaaH W IOPUIANYCCKHUX JIHI, oTHOCSmuxcs K kommereHiimn MKJIIOV n/c Ne 448,
COKpaIlleHHs] KOJMYeCTBAa MHCHbMEHHBIX OOpallleHui, OpraHu3aluu MPEAYNPEeIUTEIbHON paboThl,
YCTAaHOBJICHUSI ¥ YCTPAHEHUSI IPUYMH HEBBITIOJIHEHUSI JIOJDKHOCTHBIMU JIMIIAMU BO3JIOKEHHBIX Ha HHUX
00s13aHHOCTEH.

6.2. Ilpuem rpaxman ocymectBisiercs pykoBoautenem MKJIOY n/c No 448. Ilpu
HEOOXOJIMMOCTH PYKOBOJTUTEIIF MOXKET JJIsi PEIICHUS BOIPOCA IMPHUTIACUTH CBOMX 3aMECTHTENCH,
3aBeAyIOIMMX (priiMasamMu, IpernoiaBarenell ik Ipyrux paboOTHUKOB JIETCKOTO Cajia.

6.3. Uudopmanus o Mecte mpuemMa, a Takke 00 YCTAaHOBJICHHBIX JUIsI TIpHeMa JHSIX M Yacax
JIOBOJIUTCS /10 CBEJIEHUS TpakIaH yepe3 MH(OPMAIMOHHBIN cTeH ]l U opuumanbhelii cailt MKIOVY n/c
Ne 448.

6.4. [Ipyn nuyHOM IpHEeMe Tpa)<IaHWH JODKEH MPEIbSBUTH JOKYMEHT, YIOCTOBEPSIOIIUNA €ro
JINYHOCTb.

6.5. B cnygae, ecnu M3NOXKEHHBIE B YCTHOM OOpamieHuH (PakThl U 0OCTOSTENbCTBA SBISIOTCS
OYEBHJIHBIMU M HE TpPeOYIOT JOMOJTHUTEIHHOM TMPOBEPKH, OTBET HA OOpaIlleHHEe C COrjacus
rpaXJIaHWHa MOXET OBITh JaH YCTHO B XOJ¢ MpueMa. B oCTampHBIX CiIydasx HaeTcs MUChMEHHBIH
OTBET IO CYIIECTBY MOCTaBJICHHBIX B OOpAIICHHH BOIIPOCOB.

6.6. YcTHble oOpallleHusi MOTYT MOCTYNaTh MpPH MPOBEIEHUHU MpUeMa, BO BpeMs TelIePOHHBIX
NIEPErOoBOPOB U PACCMATPHUBAIOTCA B CIIydasiX, KOTJa W3JIOKEHHbIE B HUX (DaKThl U OOCTOSTEIHCTBA
OYEBHIHBI W HE TPEOYIOT JOTOJHHUTEIBHOW TPOBEPKH, JTUYHOCTH OOpalIarOIIuXcs W3BECTHBI U
ycraHoBIieHBI. Ha ycTHBIE 0OparieHus1, Kak MpaBuiio, JaeTcsl OTBET B YCTHOH (opme.

6.7. Undopmanus 00 yCTHBIX OOpaIIeHUsIX MOKET OBITh BKIIIOUEHA B KypHaJl OOpaIieHui.
7. O0001meHHe U AaHATHU3 MHUCbMEHHBIX H YCTHBIX 00paLlleHH il IPaIaH

7.1. 3aBemyroumii 00pa30BATEIBHOTO YUPEXKJICHHUA WM 1O €ro IMOpYyYEHHIO JApyrue
JOJDKHOCTHBIE JIMIA JI0JDKHBI CHCTEMAaTUYeCKH aHAIU3UPOBaTh U 0000IIaTh NPEATIOKEHHSI, 3asIBICHHS,



XKamoObl TpaXJaH M coJepKalluecss B HHMX NpakTHdyeckue 3amedaHus. lLlemb: cBoeBpeMeHHOE
BBISIBJICHHE U yCTpaHEHHE MPUYHHBI, TOPOXKIAIOIIEeH HapyIIeHUE MTpaB 3asBUTENCH, 3allIMTa HHTEPECOB
IpaX/aH B COOTBETCTBUM C 3aKOHOJATEJIBLCTBOM, a TAKXKE COBEPILIECHCTBOBAHUE OPraHU3ALMOHHON K
YIPaBIEHYECKON JEATENBHOCTH B CUCTEME 00pa30BaHUsl JAHHOW TEPPUTOPUH.

7.2.  OO6oOmenne oOpamieHHii MOXHO OCYHIECTBIIATH 1O  CIEAYIOUIEH MpUMEepHOU
KJIacCHU(pUKALUK: 110 aJpecy oOpamieHuii (B TOM YUCIIE TOCTYMAIOMINX U3 BBIIIECTOSAIINX OPraHU3aINi
U 7p.): O THIaM U BUAAM 00pa30BaTENbHBIX YUYPEKACHUH; CKOJIBKO MOJIY4YEHO M PACCMOTPEHO
KOJUIGKTUBHBIX, WHIMBHUIyalbHBIX, AHOHUMHBIX OOpALICHWI; 1O HampaBICHUAM padoThHl (IO
knaccudukaropy tem). [IpoBoAUTCS KOTMYECTBEHHBIM M KAYeCTBEHHBIM aHAINU3 BCEX IMOCTYMHUBIINX
oOpaleHni ¢ XapaKTepUCTUKOHW (DaKTOB, M3IOKEHHBIX 3asBUTEISIMA M yKa3aHHEM DPE3yJIbTaToB: B
YaCTHOCTH, Kakue (aKThl MOATBEPIMIMCH MOJHOCThIO WM dYacTuyHO. [lo pe3ynapraram aHanmza
npezacTasisercss HHGopManus ¢ KOHKPETHBIMU PEKOMEHIAIMSAMU 110 COBEPILICHCTBOBAHHIO PaOOTHI B
JaHHOM Bompoce. Matepuansl 0oQOpMIISIIOTCS B BUAE OOOOIIEHHBIX CBEACHW, TabMMIl U
AHAJTMTUYECKHX CIIPABOK.

7.3. Amnamuthyeckas uH(opMmanus 10 uUTOoraM paboThl €  OOpAIIEHUSIMH TPaKIaH
MOJITOTABIIMBACTCS 32 KaJICHIAPHBIN T0J1 (10 KBapTaJiam).

8. ®opmupoBaHue U XpaHeHHe /eJI 10 MUCbMAM U YCTHBIM 00pallleHUsIM TpakIaH

8.1. Bce MOCTYIIMBHIUC MMHNCbMa U YCTHBIC O6paIJ_[CHI/I$I I'paXaaH IMOCJIC UX paspCHICHUA JOJIPKHbBI
OBITh BO3Bpall€HbI  CCKPETapro Cco BCEMH OTHOCAIIMMUCA K HHUM  MaTCepuajliaMu JJIA
LHCHTPAJIM30BAHHOI'O y4€Ta U (bOpMI/IpOBaHI/IFI OCII. (DOpMI/IpOBaHI/IC H XpPaHCHUC ACII 110 06paH_IeHI/I$IM
rpaxxJiaH y UCITIOJIHUTECIIA 3allpeiacTCA.

8.2. [IuceMeHHBIE 06pa1ueHI/m rpaxzaad, KOIMMHU OTBCTOB HAa HUX U JOKYMCHTBI, CBA3aHHBIC C UX
pa3speliCHUECM, a TaKKE€ MOOKYMCHTHI II0 JIMYHOMY IIPUCMY TI'paKAaH (1)0pMI/Ipy}OTC$I B A€jIa B
COOTBCTCTBHUHU C YTBCp)KﬂeHHOfI HOMGHKHaTypOﬁ OCII.

8.3. B mpomecce ¢opMuUpOBaHHS e TMPOBEPSETCS TAKXKE MPABHIBHOCTh O(OpPMIICHUS
JOKYMEHTOB (TMOAMHUCH, JaThl, HWHIEKCHL, anpecarbl). HemoodopMmieHHbIE WM HEMPABUIBHO
o opMIIeHHBIE TOKYMEHTHI BO3BPAIIAIOTCS UCTIOTHUTENSIM Ha 10padOoTKYy.

8.4. IlucekMa U MaTepHalbl IO YCTHOMY PacCMOTPEHMIO OOpaleHMH Tpak[IaH XpaHATCS HATh
JIET, MTOCJIE YETO YHUUTOKAIOTCS.

8.5. Ilo wucTeyeHMM YCTAaHOBJIEHHOIO CpOKa XPAaHEHUS JOKYMEHTOB IO MPEJIOKEHHSM,
3asdBJICHUSM U kKajo0aM Tpak[aH COCTABISAETCA aKT 00 MX YHHYTOKEHHH, KOTOPBIA MOINHCHIBAETCS
YJIeHAMU YKCIIEPTHOM KOMUCCHU U YTBEPKIAeTCs 3aBelyIOIUM 00pa30BaTeIbHOI0 YUPEKICHHS.

9. OTBETCTBEHHOCTD 32 HAPYLICHHE 3aKOHOAATEIbCTBA 00 00palIeHUsIX TPAKIAH

9.1. OTBETCTBEHHOCTh 3a OPTraHU3AIMI0 PACCMOTPEHHUs OOpalleHMil TpakKIaH BO3JaraeTcs Ha
3aenyroriero MKJIOVY n/c Ne 448.

9.2. TlepcoHanbHasi OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE W KAUYECTBEHHOE pPAaCCMOTPEHHE
oOpariieHu# Tpa)<JaH, MOATOTOBKY OTBETa B YCTAHOBIEHHBIH CPOK U JOCTOBEPHOCTHh U3JIOKEHHBIX B
HEM JaHHBIX, BO3JIaraeTcs Ha HEMOCPEACTBEHHOTO HCHOJHUTENA. OTCYTCTBHE HEMOCPEICTBEHHOTO
ucnonHuTens (00ne3Hb, OTIYCK, KOMaHJAUPOBKA U T.II.) HE CHUMAET ¢ PYKOBOAMTENSI OTBETCTBEHHOCTH
3a CBOEBPEMEHHOE M Ka4eCTBEHHOE PAaCCMOTPEHHE 00paIleHN Tpax/IaH.

9.3. HempaBomepHBIif 0TKa3 B MpHUEME WU PACCMOTPEHUHU OOpallleHu# rpakJaH; HapylleHHe
CPOKOB WJIM TMOpPAJKAa HMX PACCMOTPEHMs; NPUHATHE 3aBEAOMO HEOOOCHOBAHHOTO, HE3aKOHHOTO
pellIeHus; IpecaeloBaHUe IPpaX/1aH 3a KPUTUKY; MPEAOCTaBICHUE HEIOCTOBEPHOU HH(pOpMAIH 100
pasriameHre CBEJeHMH O YacTHOM KHM3HM TpaxaaHuHa (0e3 ero coryacus), a TaKxke Jpyrue



HapyLICHUs] 3aKOHOJATEIhCTBA 00 O0OpalleHusX TpakIaH BIEKYT 3a COOOWH OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIMI] B COOTBETCTBHMHM C 3aKOHOAATeIbcTBOM Poccuniickoit denepanuu.

10. 3aka0ounTeNbLHbIE OJ0KEHUS

10.1. Hacrosimee Ilomoskenue pa3paboTaHO B COOTBETCTBUHM C YCTaBOM JIETCKOTO cajla H
BBOJUTCA B HeﬁCTBHC B YCTAaHOBJICHHOM UM HOPAIKEC.

10.2. HUsmenenuss B Hactosuee IlomokeHue MOryT OBITh BHECEHBI IIPU H3MEHEHUH
3aKOHOJIATEIHCTBA B 00JIACTH PACCMOTPEHHSI OOPAICHHI TPaXKIaH.



